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McMullen Redbird Power Pledge 

I have Redbird Power.  I am respectful, responsible 

and safe.  Today I will do more, I will learn more, I 

will be more, because I am great! 

 
 

 
 

 

 

 

 

 
 

         

 
McMullen Vision Statement 

 

"The McMullen School Community encompasses everyone who 
touches our children's lives. We value and celebrate the 

uniqueness and diversity of each person in order to build a 
community of self- confident, lifelong learners who are 

empowered to reach their full potential." 
 

 



3 

Loudonville-Perrysville Exempted Village School District 

Office of the Superintendent 

Catherine M Puster, CEO 

210 East Main Street 

Loudonville, Ohio 44842 

capuster@lpschools.net 

 Office: 419-994-3912 x501; Fax: 419-994-5528 

 

 

Welcome to the 2017-2018 School Year! 

 

The staff at Loudonville-Perrysville Exempted Village School District are committed to ensuring 

everyone who walks through our schoolhouse doors feel welcome, valued, and appreciated. We 

cherish the relationships we have with our students, families, and community. Additionally, it is 

our responsibility to ensure students are safe, supported, and master taught. High quality 

instruction and positive relationships encourage everyone in the school community to be stronger 

and better prepared.  

 

The beginning of a new school year is always exciting and a little scary for students, staff and 

families.  It is a chance for new beginnings, and new challenges.  It is a chance to start fresh or to 

continue on a positive path that began years earlier.  It is a chance to grow as a learner and as a 

person.  It is a chance to find hidden talents and strengths and to learn the importance of allowing 

those gifts to be demonstrated daily.   It is a chance to build friendships with other students and 

staff, which will provide support in reaching long-term goals.    

 

As we reflect upon our own first-day-of-school memories, let us remember the awesome 

opportunities we were presented with.  It was a chance to start over each year in our study habits 

and decision-making. It was a chance for parents and children to get back on track and focus on 

the important things in the future. Our education and knowledge are assets that no one can take 

away—no matter what. I encourage all of us to talk to our young people about school, and ask 

them about what they are learning in school. I also encourage parents to check ProgressBook at 

least weekly to discuss classroom activities and content. Lastly, I invite all parents and guardians 

to parent-teacher conferences held twice a year. (The dates are found on the district website at 

www.lpschools.k12.oh.us.) 

 

Finally, I wish to remind everyone that the key to a successful future is education. Our children 

will take their education with them wherever they go. As we help our children to process and 

learn new information, it is also important for all of us to help students realize the powerful 

ownership they have in the learning process. This power begins with coming to school prepared 

to learn and ready for new challenges.  

 

Thank you all for taking the time to read this open letter to the parents, staff, and students of 

Loudonville-Perrysville Exempted Village School District. Parents or guardians who have 

questions about school-related items are encouraged to call their respective building principals.  

 

Yours in Education, 

Catherine M Puster 

 

http://www.lpschools.k12.oh.us/
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Welcome To 

R. F. McMullen Elementary School 
2011 OAESA Hall of Fame Winner 

2015 National Blue Ribbon Winner 

 
 

Dear McMullen School Families, 
 
 On the following pages you will find the McMullen Student/Family Handbook. The handbook is 
a helpful source of information and a guide to assist you and your child in establishing the 
correct procedures, attitudes, and conduct necessary for good citizenship and is being provided 
so that you and your child can become familiar with school and district policies and procedures. 
We have intentionally designed our policies and procedures for ensuring the safety of our 
students as well as creating a productive atmosphere where learning can take place.   
 
Students and parents are encouraged to read and refer to the information presented, as it can 
answer the many questions and concerns that may come up during the school year.   
 

The classroom teacher, in most instances, should always be your first point of contact for 
questions and/or concerns regarding your child.     
 
Students achieve at higher levels when parents, teachers, administrators, support staff, and 
students all work together.  We are eager to work with your child and your family this school 
year.  We count on you as valuable team members!   
 
Family involvement in a child’s education provides many rewards both for children and adults.  
Please take advantage of the many opportunities for you to become involved in your child’s 
education: 

 McMullen Parents’ Association activities,  

 Musical performances,  

 Volunteering at school, special events and many others.   
 

We encourage families to become involved in the many activities that take place in our 
school.  If you have any questions, please feel free to call the office at 419-994-3913. 
 

Learning is our top priority at McMullen School.  We learn to work together and play together 
with mutual respect for each other.  Every day we treat other people the way we want to be 
treated.  Our goal is to provide a warm, caring environment where students develop self-
discipline and self-initiative along with the basic skills they need to achieve academic success.    
R. F. McMullen School Staff and I are committed to help every child meet his/her true learning 
potential.       
  
Your Partner in Education, 
Annette Gorrell, principal 
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2017-2018 SCHOOL CALENDAR 

 
August 21 Open House 
August 22 1st-3rd graders First Day of School 
August 22 or 23 Kindergarten Gentle Start first day of school 
September 1 Fundraiser Kick-off 
September 4 NO SCHOOL - Labor Day 
September 15 COSI on Wheels at McMullen 
September 15 End of fundraiser 
September 21 Fall Picture Day 
October 2-3 Author Visit 
October 4 NO SCHOOL, Staff In-service 
October 5-6 NO SCHOOL ï Fair 
October 17 Fund Raiser Delivery 
November 2 2:00 Dismissal: P-T Conf., 2:30-6:30 p.m./Grade Cards 
November 9    2:00 Dismissal: P-T Conf., 2:30-6:30 p.m./Grade Cards 
November 22 2:00 Dismissal 
November 23-27 NO SCHOOL: Thanksgiving Break 
November 28 School Resumes 
December 7 2nd grade Music program 
December 20 2:00 Dismissal 
December 21 ï January 2 NO SCHOOL ï Winter Break 
January 3 School Resumes 
January 12 Second Semester Ends 
January 15 NO SCHOOL: Martin Luther King Day 
February 6 3rd grade Music program 
February 19 NO SCHOOL: Presidentôs Day 
March 20  2:00 Dismissal: P-T Conf., 2:30-6:30 /Grade Cards 
March 22    2:00 Dismissal: P-T Conf., 2:30-6:30 /Grade Cards 
March 26-30 NO SCHOOL Spring Break 
April 2 School Resumes 
May 1 1st grade Music program 
May 25 1:00 Dismissal, Studentôs Last Day/Fun Day/Grade Cards 
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R.F. MCMULLEN SCHOOL STAFF LIST 
 

Mrs. Mindy Baker 216 First Grade 

Mrs. Sharon Baker 208 Second Grade 

Mrs. Jordan Butler 107 Intervention Specialist 

Mrs. Laura Brown 113 Intervention Specialist 

Mrs. Mary Davis  Cafe Cook 

Mrs. Peggy Claes 215 Library Aide 

Mrs. Tamara Donaldson  Student Aide 

Mrs. Kristin Donley 213 Intervention Specialist 

Mr. Tom Fisher  109 Physical Education 

Ms. Allison Hochstetler 202 Intervention Specialist 

Mrs. Denise Gallagher Office Secretary 

Mrs. Annette Gorrell Office Principal 

Mrs. Kelly Hahn  Student Aide 

Miss. Randi Hauger 203 First Grade 

Mrs. Carol Hinkle 111 Title I, Art 

Mrs. Carrie Laver l12 Speech and Hearing 

Mrs. Charlene Lepley   201 First Grade 

Mrs. Angie Marotta 205 First Grade 

Mrs. Casandra McCaskey Cafe Café Aide 

Mrs. Michelle McCaskey Cafe Café Aide 

Mr. John Pearce                      Maintenance Supervisor 

Mrs. Jacqueline Pollard 207 Second Grade 

Mrs. Jennifer Portz  Student Aide 

Mrs. Cheryl Raines 214 Second Grade 

Mrs. Beth Ring 204 Guidance Counselor 

Mrs. Amber Sasis 211 Third Grade 

Mrs. Julie Seboe 215 Librarian 

Miss Chelsea Smetzer 206 Second Grade 

Mrs. Nicole Spencer 212 Third Grade 

Mrs. Ann Stitzlein 210 Third Grade 

Mr. Caleb Stout 106 Music 

Ms. Tracey Tate  Student Aide 

Mrs. Danielle Thompson 103 Kindergarten/Title I 

Mrs. Susan VanSickle  Maintenance 

Mrs. Heather Wade  Student Aide 

Mrs. Laurie Weber 101 Kindergarten/Title I 

Miss Chelsea Wheeler 209 Second Grade 

Miss Hannah Wildermuth                       102 Kindergarten/Title I 

Mrs. Michele Young                     Office Office Aide 

 

Tri-County Preschool Staff: 

Ms. Alison Kaylor-Todd  110 Preschool Teacher 

Ms. Ashley Bowles    105 Preschool Teacher 

Mrs. Sharon Syler  105 Preschool Aide 

Mrs. Cheryl Young  110 Preschool Aide 
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DAILY SCHEDULE 
7:45-8:05 ....................................................................... Breakfast Program 

8:05 a.m. ............................................................................... School Begins 

8:20 a.m... ..........................................................................................  Tardy 

11:10-11:55 a.m. .............................................. Lunch/Recess Kindergarten 

11:25-12:10 a.m. ................................................. Lunch/Recess First Grade 

11:40-12:25 a.m. ............................................ Lunch/Recess Second Grade 

11:55-12:40 p.m. ……………………………...Lunch/Recess Third Grade 

Arriving after 10:00 or leaving before 1:30 ........................... ½ Day absent 

1:30 or after ........................................................................... Early Release 

3:00 p.m. .....................................................................................   Dismissal 

 

ARRIVAL OF STUDENTS 
      Students should not arrive at McMullen before 7:45 a.m. when the front doors are unlocked.  
Parents are discouraged from coming into the building when dropping off their student(s). We want to 
build independence and responsibility in every child. Please drop your child off in the drop off area on 
Walnut Court.  The playground will have supervision starting at 7:45. Students eating breakfast will go 
directly to the café and students who do not eat breakfast will stay outside.  After eating students will go 
outside until the bell chimes at 8:05 a.m.   
 Do not drop off or pick up your child behind the school.  Students walking to school may enter 
the school grounds from Bustle Street and walk through the center hall to the playground in back or 
from Walnut Court and directly enter the playground.  When dropping your child off by car, do not stop 
on Bustle Street, please go to Walnut Court, turn in and use the drop off area.  Be as efficient as 
possible, as other cars may be in line to drop off their student. 

 

DISMISSAL OF STUDENTS 
       The school day ends at 3:00. Children are then dismissed for the school day.  All students who 
are walkers will leave the building by the front doors.  You may wait for them on the sidewalk. Your 
child’s teacher will wait till he/she sees the child’s adult before allowing them to walk to you.  
      If your child must leave school before 3 p.m. for any reason (doctor, ill, etc.), the parent or 
person picking up the child must sign them out in the office. 
     Parents must report to the office before picking up their child from the bus line.  Bus students who 
miss their bus are to report to the office.  McMullen staff will notify a parent first, contact person 
second, to let them know the student needs to be picked up at the school.  If you see a relative, 
neighbor, or friend’s child is waiting to be picked up do not take them home.  Send the child into the 
office so McMullen staff can contact a parent for permission for you to take them home. 
WRITTEN NOTES - If your child's routine changes, even for one day, be sure to write a note informing the 
teacher. Please put your child's first and last name, date(s), and your name on notes as well as his/her 
teacher’s name.  Some examples are arriving late, leaving early, riding a different bus other than their 
own, walking instead of riding the bus, riding the bus instead of walking or leaving with anyone other 
than the child’s parent.  PHONE CALLS – Please have all information needed to provide the office; such as: 
bus number, full name and address of where child is being taken, etc. 
      
 We will be having several scheduled early dismissals during the school year.  Please make sure that your 
child knows exactly what he/she is to do on these days. 
      Always have an emergency plan for your child.  If he/she arrives home and no one is there 
he/she should clearly know what you want him/her to do. 
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STUDENT SAFETY 

The safety of children at school is a primary concern of the school staff.  During the school day 
the doors are locked from the outside.  If you need to enter the building press the button on the grey 
box. Front entrance - on the wall to your right; Back entrance at the far left door by the cafeteria.  Please 
be patient as sometimes it takes us a couple of minutes to answer.  Visitors to the building are carefully 
monitored. Therefore, state law requires all visitors to report to the office before visiting classrooms. 

In order to offer the best protection and safety for your child, please list the names and phone 
numbers of individuals you would allow to pick up your child in the event we are not able to contact you 
on your Student Information Sheet.  (For instance, illness, injury or emergency dismissal). 
 Each teacher teaches fire and tornado safety so that every student is aware of the dangers and 
knows proper safety procedures. Fire drills are held monthly to ensure that students know the proper 
safety procedure. Tornado drills are held monthly during tornado season to ensure that students know 
the proper procedure. We also hold drills to secure the building in case of a threatening situation.   
 Students are to use the protected crossings in front of the school at Union and Bustle Streets 
and Bustle and Wood Streets where Budd Safety Patrols are stationed.  All students must obey the 
safety patrol or face disciplinary action. 
 Parents are expected to reinforce the school rules concerning safety crossing streets, 
fighting, and avoiding other dangerous practices such at talking to strangers. 

 

ATTENDANCE 
 Attendance is a key factor in success in school.  Every student is expected to be in attendance 
every day unless they are ill or have a family emergency.  In accordance with Ohio state law, we need to 
know why your child absent.   You are required to call the school by 9:00 a.m. if your child is absent.  
Please call and leave a message with the reason your child is absent on the answering machine if it’s 
before 8:15 a.m.  If you do not call by 9:00 a.m. the school will be calling you. 
 Please write a note when your child returns to school with your child’s name, teacher’s name 
and reason for absence.  If you take your child to the doctor send in a doctor’s note. 
 If you are going on vacation there is a Request for Special Absence form in the school office that 
must be completed one week before leaving for vacation. 
  
 

TARDIES 

 It is important for your child to arrive at school on time each day.  Instruction begins at 8:15.  
Students who arrive after 8:20 are tardy and must be signed in by parent or guardian in the office. 
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R. F. MCMULLEN SCHOOL CODE OF CONDUCT 
 The primary objective of the school code of conduct is to develop each student’s potential for 
learning and foster positive interpersonal relationships.  If this is to be accomplished, it is necessary that 
the school environment be free of disruptions that interfere with teaching and learning activities.  
Students’ conduct determines to a great extent the full development of their potential for learning and 
the development of positive relationships. 

The Code of Conduct at R. F. McMullen School reflects the adopted Code of Conduct as 
approved by the Loudonville-Perrysville Board of Education.  Our School-wide Code of Conduct is 
designed to help create a climate of cooperation, academic excellence, respect and safety at McMullen 
Elementary School.  We have three consistent school-wide expectations for all students at McMullen.  
McMullen Redbirds are RESPECTFUL, RESPONSIBLE, and SAFE LEARNERS.  We want students to develop 
self-discipline, asking themselves, “Is this safe for me and for others?” “Am I being respectful of myself, 
others, places, things, and learning?” and “Am I being responsible for my words, actions, and learning?”  
Parental support in honoring and reinforcing the School Code of Conduct will help students in 
becoming self-disciplined learners. 

 
 
 

 
DISCIPLINE 

 Parents and students should understand that any teacher, student teacher, secretary, bus 
driver, adult employee, or authorized volunteer or chaperone has the authority to correct misconduct at 
any time.  
 A Behavior Notice ŦǊƻƳ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ hŦŦƛŎŜ may be sent home each time a student violates the 
Code of Conduct.  You can find the complete L-P School District code of conduct at the website 
www.lpschools.k12.oh.us 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.lpschools.k12.oh.us/
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Level One Behavior 
Definition of Behavior Examples ð Not all Inclusive Discipline Procedure  

1. Do not require administrator 

involvement 
2. Do not significantly violate the rights 

of others 
3. Do not appear chronic 

 Refusing to follow directions 

 Inappropriate noises or talking 

 Refusing to do class work 

 Not paying attention in class 

 Using inappropriate language  

(an isolated incident) 

 Disruptive transition 

 Name Calling 

 Unsafe-rough play 

1. Inform student of rule violated 

2. Describe expected behavior 
3. Debrief and re-teach school-wide 

behavioral expectations as needed 

Consequences     Verbal Correction - Apology - Opportunity to prompt/ teach for expected behaviors 

 

Level Two Behavior 
Definition of Behavior Examples ð Not all Inclusive Discipline Procedure  

1. Are chronic Level One 

2. Significantly violate the rights of 
others 

3. Put others at risk or harm 

 Chronic Level One behaviors that are 

regularly repeated 

 Arguing with staff/adult or talking 

back 

 Refusing to follow directions on a 

regular basis 

 Continued use of inappropriate 

language 
 

1. Inform student of rule violated 

2. Describe expected behavior 
3. Classroom teacher will contact    

parent 
4. Student completes documentation 

form 
5. Submit documentation form to 

student support 

Consequences     Verbal correction ð Apology - Loss of privileges/recess - Time Out - Behavior contract - Call parents 
 

     Level Three Behavior 
Definition of Behavior Examples ð Not all Inclusive Discipline Procedure  

1. Chronic Level Two 
2. Violate McMullen/L-P District policies 

3. Violate Ohio policies or laws 
4. Require administrator involvement 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 Chronic Level Two behaviors that are 
regularly repeated 

 Purposefully hitting a student, staff, or 
volunteer 

 Throwing classroom objects at others 

 Spitting or biting 

 Leaving assigned area/running from 
class/building 

 Making racial, ethnic, religious, or 
sexual slurs 

 Possessing a weapon or look-alike 
weapon 

 Stealing 

 Vandalism, includes defacing school 

property 

 Harassment, bullying 

 Fighting 

 Verbal abuse/directed profanity 

1. Send student to office with referral 
form and attach any relevant 

documentation form 
2. Discipline Form will be sent home to 

parent with consequences 

Consequences     Verbal correction ð Apology - Loss of privileges/recess - Time Out - Behavior contract - Call parents ð Restitution - 

Detention after School 

General procedures for rule violations at McMullen are as follows: 
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BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 

The Board of Education is committed to providing a safe, positive, productive, and nurturing 
educational environment for all of its students. The Board encourages the promotion of positive 
interpersonal relations between members of the school community. 

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or 
third parties is strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, 
physical, verbal, and psychological abuse. The Board of Education will not tolerate any gestures, 
comments, threats, or actions which cause or threaten to cause bodily harm or personal degradation. 
This policy applies to all activities in the District, including activities on school property or while enroute 
to or from school, and those occurring off school property if the student or employee is at any school-
sponsored, school-approved or school-related activity or function, such as field trips or athletic events 
where students are under the school's control, in a school vehicle, or where an employee is engaged in 
school business. 

This policy has been developed in consultation with parents, District employees, volunteers, 
students, and community members as prescribed in R.C. 3313.666 and the State Board of Education's 
Model Policy. 

Harassment, intimidation, or bullying means any intentional written, verbal, graphic, or physical 
act that a student or group of students exhibits toward another particular student(s) more than once 
and the behavior both causes mental or physical harm to the other student(s) and is sufficiently severe, 
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment 
for the other student(s). Aggressive behavior is defined as inappropriate conduct that is repeated 
enough, or serious enough, to negatively impact a student's educational, physical, or emotional well 
being. This type of behavior is a form of intimidation and harassment, although it need not be based on 
any of the legally protected characteristics, such as sex, race, color, national origin, marital status, or 
disability. It would include, but not be limited to, such behaviors as stalking, bullying/cyberbullying, 
intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing. 
Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., internet, e-mail, 
cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a student(s) or a 
group of students exhibits toward another particular student(s) more than once and the behavior both 
causes mental and physical harm to the other student and is sufficiently severe, persistent, or pervasive 
that it creates an intimidating, threatening, or abusive educational environment for the other student(s). 
Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive 
behavior should immediately report the situation to the building principal or assistant principal, or the 
Superintendent. The student may also report concerns to teachers and other school staff who will be 
responsible for notifying the appropriate administrator or Board official. Complaints against the building 
principal should be filed with the Superintendent. Complaints against the Superintendent should be filed 
with the Board President. 

Every student is encouraged, and every staff member is required, to report any situation that 
they believe to be aggressive behavior directed toward a student. Reports may be made to those 
identified above. 

All complaints about aggressive behavior that may violate this policy shall be promptly 
investigated. The building principal or appropriate administrator shall prepare a written report of the 
investigation upon completion. Such report shall include findings of fact, a determination of whether 
acts of harassment, intimidation, and/or bullying were verified, and, when prohibited acts are verified, a 
recommendation for intervention, including disciplinary action shall be included in the report. Where 
appropriate, written witness statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, 
it will result in prompt and appropriate remedial and/or disciplinary action. This may include up to 
expulsion for students.  
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RECESS 

Children are expected to go outside for recess.  This is where children learn to get along and play 
with other children.  If your child has been absent, your child will be allowed to stay inside one day if 
you send a note; more than one day indoors requires a doctor's note. 
 It is our policy to have supervision where groups of pupils are located. The cafeteria, playground 
and halls are all supervised when in use. During lunch and recess periods, classrooms are unsupervised.  
 WINTER RECESS:  Children go outside to play unless the weather is severe. (Severe weather will 
be determined by office personnel.)  Please dress your child accordingly. Each child should have boots, 
hat, scarf, and gloves/mittens. 

 
PHYSICAL EDUCATION 

 All students are expected to participate in physical education activities. All students must wear 
regular tennis shoes with rubber soles. If you have questions, please contact your child’s physical 
education teacher.  Students who are not allowed to participate in the physical education program due 
to illness or injury must have a written excuse from the doctor. 

 
IMMUNIZATIONS 

 In compliance with Ohio law, any student entering McMullen who has not received the required 
immunizations, or who does not have a record on file in the school office within 14 days of entering 
school, shall be excluded from school on the 15th day.  Exception: providing proof to the office that the 
child is in process of receiving the required immunizations. 

 
ILLNESS/INJURIES AT SCHOOL 

 School personnel are only permitted to take care of minor cuts and scrapes by cleaning with 
soap and water and applying a Band-Aid.   We are not permitted to use any kind of ointments or 
dispense medicines for injuries or sickness without a Permission for Medication form, completed by 
your doctor, on file in the office.  If the injury is severe we will make every effort to contact you. 
 The care of sick children is not the responsibility of the school, and we do not have the facilities 
to care for sick children.  We will contact you or your emergency contact person to pick up your child if 
he/she is has a fever. 
 Parents are responsible for providing the school with current information, including work phone 
numbers, or an emergency contact person who can be reached during the day to care for a sick child. 

The school will release sick children only to the child's custodial parent or a person(s) identified 
by the custodial parent as an emergency contact person. 

In case of an emergency, we will notify the parents or emergency contact person(s) listed on the 
emergency medical form to advise you that your child may need medical attention. In emergencies, we 
will also call the emergency squad. 

 
BEE STINGS AND ALLERGIES 

 Parents are responsible for informing the school of their child's allergies, such as an allergic 
reaction to bee stings. The parents are responsible for providing the school with a doctor's authorization 
form, (available in the school office and on line) and necessary medication. If the allergic reaction is so 
severe that a shot is required, we will call the emergency squad. 
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ADMINISTERING MEDICATION TO STUDENTS 
 School personnel are not permitted to give medication without a completed Permission for 
Medications form, with parent and doctor’s signature, on file.  This includes over-the-counter medicines 
such as cough drops, aspirin, poison ivy lotions, etc. 
 State law allows children with asthma to carry an inhaler with them at all times.  You and your 
child’s physician must complete a Self-Medication for Asthma Inhalers form and have it on file in the 
school office before your child may carry his/her inhaler. 

                            
 

HEAD LICE (PEDICULOUS) 
 We have periodic head checks throughout the school year and will send your child home if lice 
or nits are found.  If you notice your child having this condition, please contact the school.  Students will 
be excused 2 days for head lice.  Whenever a student is found to be infested with head lice, s/he is to be 
sent home for treatment and not readmitted until the parent completes a verification form 
documenting that the student has been treated, what was used, and other steps taken to remove nits 
and do the necessary treatment/cleaning in the home environment. Parents must accompany their child 

to school after treatment to be rechecked.  Ohio Administrative Code (OAC) 3701-3-13 (Q) states:  
A person with head lice shall be excluded from school until after the first treatment with an 
appropriate pediculicide.  Ashland County-City Health Department requires students be nit free 
upon returning to school. 

 
BRINGING TOYS TO SCHOOL 

Students should not bring expensive toys to school. The school is not responsible if a child does 
bring an expensive toy to school and it is broken, lost, damaged, mutilated, stolen, etc. 

These items can include, BUT ARE NOT LIMITED TO remote control toys; game boys; iPods; CD 
players; watches; radios/stereos; large, airplanes; trains, etc.; play figures; and jewelry. 

Playground balls: children are allowed to bring basketballs to school for use on the 
basketball court only. All other playground balls brought to school must be soft Nerf balls. 

 
 

CELL PHONES/ELECTRONIC DEVICES 
 McMullen students are not permitted to have cell phones or other electronic devices 
turned on or in use during the school day.  If a student has a cell phone/devise in school, the phone/ 
device must be turned off and kept securely in the student’s book bag. If a student is wearing a watch 
like cell phone on his/her wrist, it must be set to silence mode and not used during the school day.  If the 
phone/device is turned on or in use during the school day, the phone/device will be taken away and 
turned in to the office.  These items may be returned at the end of the day.  Repeat offenses will result 
in items being returned only to a parent. 
 

LOST AND FOUND 
A lost and found basket is located in the hall close to the office for large articles (shoes, boots, 

sweaters, hats, etc.) and another one is located in the office for small articles (watches, glasses, jewelry, 
coin purses, etc.). Found articles should be put into the proper lost and found basket. Students may 
check the lost and found baskets at any time during the year. At the end of each 9 weeks all unclaimed 
items will be donated to a non-profit organization. 

Parents can help reduce lost articles by marking them with the child's name. 
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MUSIC PROGRAMS 
 Students in first, second, and third grade will have the opportunity to be involved in a musical 
program once a year.  All rehearsing will take place during the school day, but the attendance of your 
child at the evening performing event is required.  Notification of the date and time of the performance 
will be sent home prior to the performance.   
 

FIELD TRIPS 
 Field trips are a day of educational instruction and as such students must attend school the 
same as usual. They are to educate as well as enrich the student’s experiences. 
 We do have limitations on the number of people who can attend field trips.  All decisions are 
final regarding number of chaperones and field trip rules made by the classroom teacher/principal. 
Non-school aged children and siblings from other grade levels are NOT permitted on the field trip. 
 All chaperones/family members going to the Field Trip must read and sign a Field Trip 
Chaperone Agreement at least a week before the field trip that states: 

 I will not take any other family members or friends on the field trip 
 I will ride the bus to and from the field trip destination 
 I will abide by all the rules the classroom teacher or teachers give to me either verbally or 

in writing 
 I will keep constant supervision on the McMullen students I am assigned to 
 I will sign this form and promptly return it to McMullen School 

 Most staff members also will be carrying their personal cell phones.  Students are not permitted 
to take cell phones on field trips. 
 

CONFERENCE WITH TEACHER OR PRINCIPAL 
 We will be happy to talk with you if you have a question or concerns about your child.  Our main 
objective however is to teach so we will not be able to talk with you on a walk in basis.  You must call 
the office at 419-994-3913 to set up an appointment to speak with your child’s teacher or the principal.  
If you would like a phone conversation let the office personnel know and the teacher or principal will 
call you back when they have a planning period or at the end of the day. 
 

PARENT-TEACHER CONFERENCES 
 We have parent-teacher conferences twice a year.  See the school calendar for dates.  Each 
teacher will schedule one conference per child for the two conference times.  A Non-custodial parent is 
encouraged to attend the conference with the custodial parent.  Divorce agreements state it is the 
custodial parent’s responsibility to make sure all school reports are sent to the non-custodial parent.  
Upon request we will give a non-custodial parent a password so he/she can view online reports of their 
child. 

 

STUDENT PROGRESS 
 You may view your student’s progress throughout the year online at the L-P Schools website.  
Kindergarten or new to the school Parents:  You will receive a letter in the mail from our tech 
coordinator with a username and password at the beginning of the school year that your child will use 
during his/her school years in the L-P District.  If you need help or have lost your login information call 
the school secretary. 
 Follow these steps to view your student’s progress: 

 www.lpschools.k12.oh.us  (This will take you to the L-P District Homepage) 
 Click on Progress Book icon.  (This will bring up Progress Book Online Grade Book) 
 Click on Red School House 
 Enter student’s User Name and Password 
 Click Login 

http://www.lpschools.k12.oh.us/
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GRADE CARDS 

The school is on nine-week grading periods. Students will receive S for Satisfactory, N for Needs 
Improvement and U for Unsatisfactory in grades 1-3. In order to reflect the new state model courses of 
study for math and language arts, we have incorporated reading, English, handwriting and spelling 
under language arts.  Math also incorporates problem-solving skills that are part of achievement tests. 
Grade cards will be given to parents at Parent-Teacher conferences in November and March.   Your 
child will bring home his/her grade card in January  and May. 

 
PROMOTIONS AND RETENTIONS 

Any student who is truant for more than ten percent (10%) of the required attendance days of 
the current school year and has failed two (2) or more of the required curriculum subject areas in the 
current grade is retained unless the student's principal and the teachers in the failed subject areas agree 
that the student is academically prepared to be promoted to the next grade level. 

"Academically prepared" means that the principal, in consultation with the student's teacher(s), 
has reviewed the student's work and records and has concluded that, in his/her judgment as a 
professional educator, the student is capable of progressing through and successfully completing work 
at the next grade level. 
 The judgment and recommendation of the teacher and principal will be the determining factor 
in decision related to promotion and retention of students in the school district. Parental concerns will 
be given due consideration in final decisions regarding promotion and retention. Under the Ohio 
Revised Code the Superintendent of the Schools is the person with ultimate responsibility for 
assignment of students to the proper grade. 

The grade level policies on the promotion and retention of students are as follows: 
Before a decision to retain a student is made, the Response to Intervention (RtI) process will be utilized. 
Parents will be informed and kept up-to-date throughout the RtI process pursuant to the guidelines and 
procedures in place. If a recommendation of retention is made the parents will be asked to sign a form 
indicating their agreement or disagreement with this recommendation. 
Third grade students who do not receive a reading promotion score of passing on Ohio’s Third Grade 
test are provided one of three options:  

A.  Promotion to fourth grade if student passed the reading portion of the 3rd grade Terra Nova 
Test, 

B. Placement to the fourth grade and provide “intensive intervention” services at the third grade 
level; or 

C. Retention in the third grade. 
Students who are reading below grade level are offered "intensive intervention" services during the 
school year. 
Reading Improvement and Monitoring Plan (RIMP) interventions are also offered to students who are 
not demonstrating academic performance at their grade level based on the results of diagnostic 
assessment. 

 
LIBRARY RULES FOR BORROWING BOOKS 

Every class at McMullen School visits the Instructional Media Center one time per week. Each 
student may borrow one book at a time and keep it for one week. Books that are not returned on time 
are placed on an overdue list. If they remain overdue for more than two weeks, reminders are sent 
home with the student.  If a book is not returned in a timely manner you will be charged for the price of 
the book. 
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SCHOOL CLOSING WEATHER/EMERGENCY 
To receive text messages for unscheduled closings, delays, or dismissals go 

to ohioalerts.org to sign up.  The service is free. 
 

In case of an early dismissal due to weather or an emergency, it is imperative that your child 
know where to go.  Make sure you complete the Emergency/Early Dismissal form, in your student 
packet, and return it to the classroom teacher.  Because it is impossible for every child to call home, we 
suggest that you and your child have a plan in place before the situation occurs. 
If we have a 1:00 p.m. dismissal due to weather conditions (excluding tornado warning) you may come 
in to pick up your child any time after the decision to dismiss early is announced.  To offer the best 
protection and safety for your child we only release him/her to individuals who are listed on his/her 
Student Information Sheet that you completed at the beginning of the current school year.  

A.M. students, who ride a bus, will remain at school and go home on the bus at 1:00 p.m. when 
school is dismissed.  We will make sure all students who remain until 1:00 p.m. get a lunch.   

If an emergency situation, such as a lock down, weather emergency, etc. occurred at 
McMullen DO NOT call the school for information or come in to pick up your child.  Ohio Alerts will 
send a text from the superintendent or listen to the radio to receive instructions on how, when, 
and/or where your child will be released.  Students will be bused home when the situation is resolved 
and it is safe to dismiss school.  During a tornado warning, NO student or adults will be released until 
the warning has expired or the Superintendent informs us it is okay to release. 

When school is cancelled, all events at McMullen are cancelled for that day and evening.  
Ohioalerts.com will send a text and the following radio and TV stations will broadcast information on 
closings, late starts, or early releases: 

Radio Station               Dial # 
WNCO Ashland 101.3 FM 1340 AM  
WYNT  Mansfield Y105 FM 

WMAN Mansfield 1400 AM 

WVNO Mansfield 106.1 FM 

WRGM Mansfield 1440 AM 

WQKT Wooster 104.5 FM 1300 AM 

WMVO Mt. Vernon 93.7 FM    

WKLM Millersburg           95.3 FM 

WSWR    Mansfield 100.1 FM 

WFXN    Galion 102.3 FM 

WZLP    Loudonville 95.7 FM 

TV Stations     Channels: 3, 5, 8, 10, 12 

 

STUDENT RECORDS 
Student records are confidential and are protected by the Privacy Act. Only the school staff and the 
child's natural parents or legal guardians have access to the records. Directory information (name, 
address, listed phone number, etc.) on the child is not protected by the Privacy Act. 

Parents who have requested access to their child's records have the right to a response from 
school officials to reasonable requests for explanations and interpretations of those records. Parents 
have the right to an opportunity for a hearing to challenge the contents of those records. 

A divorce or change in custody does not change the rights of a natural parent to his/her child's 
records. A non-custodial parent may request and receive a copy of the child's report card, the 
permanent record, and may have the opportunity to attend his/her child's scheduled conference 
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appointment. If it is not possible for both natural parents to attend, we will see the custodial parent and 
send all information concerning the conference to the non-custodial parent upon request. Only the 
custodial parent has the right to make educational decisions requested by the school. 

Stepparents have no rights to records, reports, or conferences unless the custodial parent 
confers these rights on them. 

Parents have an obligation to inform the school any time the custody of a child changes.  A copy 
of the custody papers must be on file in the school office if parents are divorced. The school officials will 
need to see and copy court orders pertaining to a child's custody. 

Children will not be released to a non-custodial parent unless a note is sent or a telephone call is 
made to the office. 

Children will be known by the name on their birth certificate. If you are adopting a child, we will 
not change his/her name until we have a copy of the legal adoption papers or new birth certificate. 

 

PHOTOGRAPH REFUSAL/AUP 
               Throughout the school year, there are times when students are photographed for news releases 
for newspapers, or our web site covering various activities within the school.  In order for your child’s 
name and image to be used in the directory, yearbook, and other forms of publicity, we must have on 
file a signed AUP sheet giving permission for your student to be published.  Student photos may be 
blackened out in order to use group photos on the McMullen website photo gallery, in newsletters, 
news articles, or in other publications if permission of the parent/guardian is not granted.   

 

HEALTHY SNACKS 
Each classroom teacher will decide whether snacks will or will not be permitted in his/her 

classroom. Check your open house packet to see if snacks are permitted and what is acceptable in your 
child's classroom. Parents do not have to send a snack. 
 Snacks that are not on the list will not be permitted in the classroom. 
 Snacks are not to be shared with other classmates. 
 Snacks will be in a container or baggie. 
 Snacks will be a child portion. 
 Snacks will be food that is ready to eat. 
 Snacks will be eaten with fingers. 

 

CAFETERIA 
 Lunch/Recess schedule is as follows: 
Kdg – 11:00-11:55  First Gr.  – 11:20-12:10        Second Gr.  – 11:40-12:25    Third Gr. – 11:55–12:40 

Meals may be purchased by the day, week, or month for breakfast and/or lunch. We encourage 
parents to send money for lunch/breakfast in an envelope with a note stating exactly how the money is 
to be used. 

Charging school lunches is discouraged, but we realize that under some circumstances, it is 
necessary. To avoid an accumulation of lunch charges, students are only allowed two charges.  Cafeteria 
personnel will send a note home with your child informing you of the charges.  If you have questions or 
concerns regarding lunch charges, etc. call 419-994-3913 to speak with Mrs. Davis, McMullen Cook,  or 
419-994-3761 Mrs. Blanchard, Cafeteria Supervisor. 

All students with food allergies must have a written and signed statement from a doctor.  It 
needs to say what the allergy is so we can supply a substitute.  This must be on file with the cafeteria 
and done every year.  Please have your doctor send or fax a statement to McMullen School.   

If you take your child out of the building for lunch you must sign them out in the office and then 
sign them in when they return from lunch.  

Information on free or reduced breakfast and lunch is available in the school office. 
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VOLUNTEERS 
 All visitors/volunteers at McMullen must sign in at the office before going anywhere in the 

building.  If you need to drop something off you may bring it into the office and we will call your child to 
the office to get the item. 

The McMullen School staff encourages individuals who are willing to regularly donate time for 
volunteering at school to contact your child’s teacher.   Volunteers may donate from one to two hours a 
day, week, month, or any other time arranged by the teacher or principal. We invite everyone to 
become a McMullen volunteer! 

We also encourage you to become involved in the McMullen Parents Association. They make 
many wonderful contributions to McMullen that benefit all of our children.  As a part of the parent 
association, you can make new friends, and have fun working together. 

 
DRESS AND GROOMING 

Parents are expected to use good judgment with regard to clothing that is appropriate to the 
season.  Children are not allowed to stay inside because they are inappropriately dressed for cold 
weather.  With this in mind, students may be dressed within the following guidelines: 

1.  Shorts are to be of appropriate length and may be worn Aug. thru mid-October, and April 
thru the end of the school year, weather permitting. 

2. No tank tops unless worn over a short sleeve t-shirt.  No bare midriff shirts. 
3. Hats and head coverings may not be worn in the building 
4. In the interest of safety, we suggest student not wear sandals that do not have a strap that 

goes on the back of the heel or any kind of flip-flops. This is for their safety in using the 
stairs, running, and playing on the equipment on the playground. 

5. Students wearing clothes with pictures or print that refers to any kind of alcoholic beverages 
or drugs, has offensive language, or has a sexual connotation will be asked to call home for a 
change of clothes or will be given clothing to wear that belongs to the office. 

 
STUDENT FEES 

 Section 3313.642(A) for the Ohio Revised Code authorizes Boards of Education to charge a fee 
for any materials used in a course of instruction other than the necessary textbooks or electronic 
textbooks.  Fees may be charged for consumable materials and instructional supplies if their use is 
clearly restricted to classroom instruction.  
 Boards of Education may also charge a fee for courses in driver education (3301.171), for 
summer school, for a day or evening school for adults or out-of-school youth, or for a technical school or 
institute for instruction beyond high school (3313.641).  Courses of instruction in basic literacy may be 
offered with or without tuition, as the board determines (3313.641). 
 Boards of Education may adopt rules and regulations prescribing a schedule of fees for those 
materials furnished for a fee and a schedule of charges which may be imposed upon pupils for the loss, 
damage, or destruction of school apparatus, equipment, musical instruments, library materials, and 
textbooks furnished without charge, and for damage to school buildings. 
 Payment of the fees and charges prescribed may be enforced by withholding the grades and 
credits of the pupils concerned (3313.642). 
 
The Student fees are $30.00 per student, payable to the office secretary. 
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SCHOOL BUS SAFETY PROCEDURES 
 Pick-up and Drop-off:  Children are to be at the pick-up point five minutes before the scheduled 
time, waiting at the “Designated Place of Safety”.  When the bus arrives, children should wait while the 
bus driver checks for traffic. The children should cross the street when they see the driver drop his/her 
hand for them to cross the road in front of the bus.  Children should cross the street at least 10 feet in 
front of the bus.  The children are to board the bus and immediately take their seats.  For drop-off, the 
children will leave the bus and, if crossing, go to a point 10 feet in front of bus and wait for the driver to 
drop his/her hand.  Then they are to cross to the middle, check traffic and proceed across the road to 
their “Designated Place of Safety” until the bus pulls away.  In a right side discharge, the children should 
go to the “Designated Place of Safety” until the bus pulls away. 
     Passengers on school district-owned vehicles are subject to video and audio surveillance. 
Pupil Transportation Policies: (3301-83-08 Ohio Revised Code) 

1. Pupils shall arrive at the bus stop before the bus is scheduled to arrive. 
2. Pupils must wait at the “Designated Place of Safety”. 
3. Behavior at the school bus stop must not threaten life, limb or property of any individual. 
4. Pupils must go directly to an available or assigned seat so the bus may safely resume motion. 
5. Pupils must remain seated keeping aisle and exists clear. 
6. Pupils must observe classroom conduct and obey the driver promptly and respectfully. 
7. Pupils must not use profane language. 
8. Pupils must refrain from eating and drinking on the bus except as required for medical reasons. 
9. Pupils must not use tobacco on the bus. 
10. Pupils must not have alcohol or drugs in their possession on the bus (except for prescription 

medication).  
11. Pupils must not throw or pass objects on, from, or into the bus. 
12. Pupils may carry on the bus only objects that can be held in their laps. 
13. Pupils must leave or board the bus at a location on which they have been assigned unless 

parental and administrative authorization has been signed to do otherwise. 
14. Pupils must not put head or arms out of the bus windows. 

 

BUS DISCIPLINE GUIDELINES 
 Immediate removal from transportation is authorized when the pupil’s presence poses a danger 
to persons or property or a threat to the safe operation of the school bus. 

 

The principal according to his/her discretion can modify the discipline for the above offenses by using 
alternative forms of discipline such as detention, no recess, etc. that will serve as punishment.  If the 
inappropriate behavior continues, ten days off the bus must be administered.  

Offense First Offense Second Offense Third Offense 

Disruption (Safety Hazard) this is any 
activity that diverts the driver’s attention 
from the safe operation of the bus or 
endangers student safety such as fighting, 
yelling, not sitting properly, hurting others, 
throwing objects, putting head or arms out 
of windows, etc. 

5-day suspension 
from the bus at the 
principal’s discretion. 

10-day suspension from 
the bus at the principal’s 
discretion. 

Suspended from the bus 
for the remainder of the 
school year at the 
principal’s discretion. 

Eating, chewing gum 1-day suspension 
from bus at 
principal’s discretion. 

3-day suspension from 
bus at the principal’s 
discretion. 

5-day suspension from bus 
at the principal’s 
discretion 

Destruction of property Pay all cost of repair 
or replacement and 
5-day suspension 
from the bus at the 
principal’s discretion. 

Pay all cost of repair or 
replacement and 10-day 
suspension from the bus 
at the principal’s 
discretion. 

Pay all cost of repair or 
replacement and  
suspension for remaining 
of the school year at the 
principal’s discretion. 
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PROCEDURE FOR REQUESTING AN ALTERNATE BUS STOP 

 The Loudonville-Perrysville Exempted Village School District has developed the following 
guidelines and procedures in order to comply with Ohio Revised Code Section 3301-83-13.  This section 
of Ohio law regulates school bus routes and stops. 
 The purpose for establishing these guidelines and procedures, in addition to complying with 
state law, is to provide a safe and efficient system for transporting children to and from school.  
Parents/guardians, childcare providers and the general public must be aware that the safety of students 
can be compromised when bus routes and stops are constantly changed. 
 

Guidelines and Procedures for Requesting an Alternate Bus Stop on a Permanent Basis: 
 Unless the district receives notice to the contrary, the assumption is made those students who 
are eligible to receive transportation services will be picked-up and dropped-off at their place of 
residence. 
 Parents/guardians may request an alternate pick-up and/or drop-off point (ex: grandparent’s 
residence or childcare provider) if: 

1. The request is received by the district’s transportation department at least two weeks prior to 
the first day of school. 

2. The alternate location requested is for five days per week for the entire school year. 
3. All of the information requested on the proper form is provided to the transportation 

department. 
 Request for alternate pick-up and/or drop-off points made after the first day of school will be 
granted if: 

1. The request is made as a result of the parent/guardian changing the family’s place of residence, 
and that the new place of residence is the location of the pick-up and /or drop-off point. 

2. The alternate location requested is for five days per week for the remainder of the school year. 
3. The request is received at least one week prior to the effective date. 
4. All of the information requested on the proper form is provided to the transportation 

department. 
 Requests for alternate pick-up and/or drop-off points made after the first day of school (ex: as 
the result of a change in childcare providers) may be granted at the discretion of the transportation 
supervisor providing the following conditions are met: 

1. The request does not involve making significant alterations to or the rerouting of existing bus 
routes. 

2. The alternate location requested is for five days per week for the remainder of the school year. 
3. The request is received at least one week prior to the effective date. 
4. All of the information requested on the attached form is provided to the transportation 

department. 
 

Guidelines and Procedures for Requesting an Alternate Bus Stop on a Temporary Basis: 
 Unless the district receives notice to the contrary the assumption is made those students who 
are eligible to receive transportation services will be picked-up and dropped-off at their place of 
residence. 
 The following guidelines and procedures apply when parents/guardians request an alternate 
pick-up and or drop-off point on a temporary basis.  For the purpose of these guidelines and procedures, 
temporary is defined as an emergency or urgent extenuating circumstance when the parent/guardian or 
childcare provider is absent and alternative arrangements must be made for the safety/welfare of the 
child.  Transporting children to recreational activities such as birthday parties, slumber parties, 
sleepovers, and/or sporting events does not constitute an emergency or urgent extenuating 
circumstance.  
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 Requests for alternate pick-up and/or drop-off points on a temporary basis will be granted if:  
1. The request is made as a result of an emergency or urgent extenuating circumstance when the 

parent/guardian or childcare provider is absent and alternative arrangements must be made for 
the safety/welfare of the child. 

2. There is space available for the child to ride on the bus. 
3. The request is received 24 hours prior to the effective date. 

All of the information requested on the proper form is provided to the transportation department 
 
 
 

 

 

Change in Going Home Information 
Procedure for McMullen Office 

 
If your child rides a bus, and you call in OR send in a note to make a change in where your child is going, 
we must have the Name and Address of where your child will be taken. We have to have this every time 
you call or send a note. 
 
You may wonder why; the transportation department is requiring this, mainly due to the fact that a 
substitute driver might be driving the bus and the substitute will not always know the child’s 
grandma/aunt/friend, etc.  The transportation department wants to make certain that they have that 
information in hand when a change is made. 
 
If you have an alternative drop off, (other than your home), that is on a weekly basis, an alternative bus 
form should be filled out. 
 
If you have questions, call the transportation supervisor, Kenny Carroll, at 419-994-3314 
 
Thank you for your cooperation in this important matter of keeping all kids safe. 

 

 

 

 

 

 
 


